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1. Obulue rroJro?neHus
1.1 . llparuna o6pa6ornu ilepcoHaJrbHbrx .{aHHbrx 6es HcroJrb3oBaHutr cpeAcrB
aBroMarv3alJvrv B MOy (CO[I ]t 64>> (guree - llpanuna) paspa6oraHbr B coorBercrBr,rn c
OeAepalbHblM 3aKoHoM or 27 rrroJrfl 2006 r. N 152-03 (O nepcoHirnbHbrx .{aHHbrx));
nocraHoBJleHueM flparuterlbcrBa Poccuficrcofi Oeaeparplr4 or 15 ceHrx6pq 2008 r. N 687 (06

)rrBep)IqeHuu lloroxesns o6 oco6euuocrrx o6pa6orxn repcoHarrbHbrx AaHHbrx,
ocyru ecrsr.fl eN( ofi 6 es Hcu oJr b3 oB aHHfl cp eAcrB aBTo M urv3ar\uu>> .
1.2. Jluqa, ocyurecrBntrcIque o6pa6orxy repcoHanbHbrx AaHHbrx 6es Hcrronb3 oBaHr4fl
cpeAcre aBroMarv3arrkrvr, AoJI)KHbr 6urr upouHSopMlrpoBaHbr o Qaxre o6pa6orxz HMH
nepcoHanbHblx AaHHrIX, Kareropr,rflx o6pa6arbrBaeMbrx [epcoHanbHbrx AaHHbrx, a raKxe
03 HaKoMJreHbr c Hacrosrqr.rMlr flpanulaMr{ rroA p ocnr4cb.
I .3. OrnercrBeHHbIM 3a opraHr,r3arluro u KoHTponb 3a o6ecne.reHr{eM 6esonacHocrrr
nepcoHanbHblx AaHHbIX rpu o6pa6orxe lepcoHirrrbHbrx AaHHbrx, ocyrqecrsr.fleNaofi 6eg
I{CITOJIb3OBaHH' CpeACTB aBTOMarU3Ar\HH, flBJl.f,erc.fl JILIUO, OTBeTCTBeHHOe 3a OpraHI,I3arIXrc
o6pa6orxu IIepcoHanbHbrx AaHHbrx B UIKONE.

2. OcodeHHocrlr opraHn3auuu o6pa6ornu [epcoHaJrbHbrx AaHHbrx, pacnoJroxeHHoM Ha
MarepuaJrbHoM HocureJre H ocyuecrBJrfleuofi 6eg ucnoJrb3oBaHlrr cpegcrB aBToMarr,r3arlut{
2.1. Marepnatrssrfi Hocr{renb:
- 6yvraxuufi AoKyMeHr;
- 3neKTpouuufi AoKyMeHT, xpaHrluuitcn B crreu4irnbHoM Karalrore gneKTpoHHoro Hocl,rreJrfl
(xecrxoro AVcKa, $reru-naKorrr4TeJrfl , onrrrqecKoro 4ucra).
2.2. llpu o6pa6orKe nepcoH€ulbHbrx AaHHbrx 6eg ucnoJrb3oBaHkrfl cpercrB aBroMaru3arlvru Ha
6yvraxubrx H oc nreJrfl x :
- He AonycKaercf, $urcaqux Ha oAHoM 6yrvraxHorra Hocr4Tene flepcoHirnbHbrx AaHHbrx, qenu
o6pa6orKu Koropbrx 3aBeAoMo He coBMecrlrMbr;
- repcoHilnbHble AaHHbIe AorDKHbr o6oco6rrrbcq or-Hsoil uHQoprvrar\Hpr, B qacrHocrr{ nyrervr
SuxcauHvr vrx Ha orAeJIbHbIX 6yvraxHblx HocuTeJrsx, B cneuuuurbHbrx pa3Aenax krrru Ha rroJrflx
Sop* (6naHxon);
- AoKyMeHTbI, coAep)Katuue nepcoHanbHbre AaHHbre, QopvrrapyloTcr B Aena B gaB4qaMocTr4 oT
uenu o6pa6orKr,r [epcoHiurbHbrx AaHHbrx;
- Aena c AoI(weHTaMI4, COAepX{aI{}IMII nepCOHZInbHbre AaHHbre, AonxHbr HMeTb BHyTpeHHr,re
orIlIcH AoKyMeHToB c yKa3aHHeM UeJII{ o6pa6ornu rr Kareloprau rrepcoHrurbHbrx AaHHbrx.
2.3. llp" o6pa6orKe repcoHitrrbHblx AaHHIIX 6es ucnoJrb3oBaHnfl cpercrB aBroMarg3aukr1 Ha
SneKTpoHHbrx H ocl1lTensx :
- He AorlycKaercfl SnxcaIlHfl B oAHoM 3neKTpoHHoM AoKyNreHTe, coAeplKarrleM rrepcoHirnbHbre
AaHHbIe' UenI4 o6pa6orxr,r Korophlx 3aBeAoMo He coBMecrnMbr;
- [epcoHiLIIbHbIe AaHHbIe AoDKHII o6oco6nflTbcfl, or nHofi unsopvrar1;Hvr, B qacrHocrg nyrena
$Hrcaquu ux B crleunaJlbHbrx Karanorax grreKTpoHHoro HocgTeJrfl.
2.4. C uenbro AoBeAeH un ' go pa6oruuxon rrrKoJrhr Saxron pa6orrr c AoKyMeH Tanvr,
coAepxaIIIl'IMH [epcoHilfibHble AaHHbIe, Bce raKue AoKWeHTbr (n ronr qucne H AoKWeHTbr B
3rIeKTpoHHoM en4e) rIoAne)KaT crrelll4arlbHoMy o6osHa.reHr4ro (vraprcupoBaHglo vilu



BH3yilrlbHoMy BbrAeJreHHrc).Ha AoKyMeHrax B rrpaBoM BepxHeM yrJry rpocraBJrflercfl:
<Co4epxur III>. llpn pa6ore c AoKyMeHraMu ilo rurrHoMy cocraBy orMerKa npocraBnrercr Ha
o6loxxe [HrrHoro Aena KaxAoro pa6oTHr4Ka.
OrsercrBeHHbIM 3a cneIIHaJIbHoe o6osna.reHHe Aor{yMeHToB flBJrflercfl krx HcrroJrHHTeJrb.
CneqraalbHoe o6ogHa'{eHue ocyqecrBr.aercq rrpn fleqaru AoKyMeHToB Marur4HHbrM crroco6opr
Hnu ilyreM rlpocraBneHufl IuraMna (nruue) ua paHee co3AaHHbrx AoKyMeHTax rr MarrruHHbrx
HocI{TeJIax (n cso6oAHoM Mecre Ha HMeroulllxct HaKnefirax HIrv Ha cneqlrzrJrbHo HaKJreeHHoM
JIHcre vrnv Kopnyce nocurenr). CnequarbHoe o6osHa.reHue paHee co3AaHHbrx AoKyMeHToB
AonxHo rrpor,r3BoAr4Tbcfl. npn o6paIIIeHHr,r K HLrM.
2.5. Ans o6pa6orKll pa3nHqHbIX Kareropufi nepcoHarrbHbrx AaHHbrx, ocyrqecrBJr.rreMofi 6es
HcnoJIb3oBaHHq cPeAcrs aBToMaTr43arluw, Ans xax4ofi Kareropnu cy6rerroa nepcoHanbHbrx
AaH H bIX Aon)KeH I4crI oJIb3oB aTb c.f, orAenbHufi uarep r4anbHbrfi Hocurenr.
2.6. llpu HecoBMecrllMocru uelefi o6pa6orKl4 nepcoHirJrbHbrx AaHHbrx, saQnxcupoBaHHbrx Ha
oAHoM MarepuanbHoM HocI,ITeJre, ecJIH Marepr,ranrsrrfi Hocr{TeJrb He flo3Bonfler ocyqecrBrrflTb
o6pa6orry trepcoHarlbHblx AaHHrIX orAenbHo or ,upyrrdx saQuxcspoBaHHbrx Ha roM )Ke
HocureJle nepcoH€lJlbHblx AaHHbIX, AoJI)KHu 6rnr nplrHrrhr Mepbr no o6eclerreHr,rrc pas4elgrofi
oopa0orKH rrepcoHarlbHbIX AaHHbIX, B qACTHOCTH:
- tIpH ueo6xoAl4Mocrrl IlcIroJIb3oBaHH.f, Hnkr paclpocrpa*eHnfl. onpeAeneHHbrx flepcoHrubHbrx
AaHHbIX OTAeJTbHO OT HaXOA'UIT4XCfl Ha TOM )r(e Marepr4ilnbHoM HocHTene ApyfHX nepcoH€urbHbrx
AaHHbIX, OCyUIeCTBJIteTCfl KOIIIIpOB AHl/9 [epcoHaJrbHbrx AaHHbrx, troAnexarllHx
pac[pocTpaHeHHlo vru HcrroJIb3oBaHLI]o, cnoco6ou, HcKnroqarcUr{M oAHoBpeMeHHoe
KOnLIpOBaHUe nepcoHilnbHblx AaHHbIX, He fIOAJIe)KarrIUX paclpocTpaHeHvro vr HcrroJrb3oBaH[ro, 14
Hcrronb3yercfl (pacnpocrpaHrercx) Korrr4r [epcoHanbHbrx AaHHbrx;
- npl4 seo6xoAl{Mocrl{ yHHqro)I( eHvrfl, krlrt 6noxupo BaHvfl, rracru nepcoH4nbHbrx AaHHbrx
yHHqroxaercfl uttu ltoKHpyerct Marepualrurtfi HocHTeJIb c [peABapprreJrbHbrM KorrgpoBaHr.reM
cne4eHufr, He floAnex{alqux yHI4r{To}(eHHIo krIIH 6noxupoBaHn}o, cnocofiov, HcKnroqa}oul4M
oAHOBpeMeHHOe KOnHpOBAHVIe nepcoHulllbHblx AaHHbrx, froAJre)Karrlux yHLrrrTo)KeHHro vrrrL
6norcupoBaHLrlo.
2.7. llpz [crIoJIb3oBaHI{u B IIrKorIe rHrIoBbIX Soprnr AoKyMeHToB, BKJrroqaK)rrlr4x e csofi cocraB
nepcoH&nbHbre AaHHbIe, AonxGbI co6ruoAarbcfl rpe6onaHvrs., ycraHoBJreHHbre nyHKToM 7 qac1u
2 nocrasoBneHr4r llpanurerrbcrBa Po or rs.09.2008 N 687.
2.8. Vro'IHeHHe nepcoHanbHblx AaHHbIX ilpu ocyulecrBJreHlrr{ r4x o6pa6orxn 6eg
HcrIoJIb3oBaHHt cpeAcrB aBToMarngarJuu npon3Bo AHTcfl nyreM o6nosreHraq vr1r4 H3MeHeHr..rf,
AaHHbIX HA MaTepI4UInbHOM HOCI{TeJIe, A eCJrH 3TO He AOrryCKaeTcr TexHuqecKLrMLr
oco6ensocrflMl4 MarepuaJlbHoro HocI,ITeJIfl, rryreM Surcaquu Ha roM )Ke Marepr{anbHoM
HocHTeJIe ceeAeHHfi o BHocHMbIX B HHx u3MeHeH krflx, na6o ilyreM H3foroBneHgr HoBoro
Marepn anbH oro H ocI{TeJIt C yror{H eHH bIMr4 rr epc oHaJrbHbrMkr fl aHHbrMr4.
2.9 . VHu'Irox(eHI'Ie Hlrvr o6esnu.I r4BaHue qacrkr rrepcoHilnbHblx AaHHbrx, ecJrr,r 3To
AorlycKaerct Marepl{anbHblM HocHTeJreM, npor{3Bo 4urcfl cnoco6ou, HcKJlroqarculrrM
AallseftUlyro o6pa6omy 3TI,Ix nepcoHiIJIbHbIX - AaHHbrx c coxpaHeHr{eM Bo3Mo)KHocTH
o6pa6otru HHIIX AaHHsIX, saSurcllpoBaHHbIX Ha Marepr{anbHoM Hocr,rreJre (y4aneuue,
BbrMapbrnauv e).
2.10. oaxr yHlaqro)K eHwfl nepcoHaJrbHbrx AaHHbrx oSoprran fl,ercfl aKToM, B KoropoM
yKiBblBaerct, KaKIde rlepcoHarlbHble AaHHbIe, KorAa, KeM u KaKr.rM o6pasou yHgrrroxeHbl.

3. Mepsr no o6ecne'teHl{Io 6eronacHocru nepcoHaJrbHbrx AaHHbrx npr o6pa6orrce,
ocyulecrBJrfleMofi 6eg [crroJrb3oBaH[fl cpeAcrB aBTOMar[3arIuu :
3. I . ocyuecrBJreHl'Ie o6pa6orKl4 rlepcoH€ulbHbrx AaHHbrx c onpeAeneHqeM Mecra xpaHeHr4fl
repcoH€InbHbIX AaHHbIX (vrarepuulJlbHblx uocureleft), ycraHoBJreHr{eM 11eperrHfl rHrI,
ocyUecrBn-tlrorUux o6pa6orKy {epcoHiIrIbHbIX AaHHIIX lu6o r,rMeroqux K Hr.rM Aocryrr.
3.2. o6ecueqeHne pa3AenbHoro xpaHeHus flepcoHirnbHbrx AaHHhrx (rr,rarepuurbHbrx
HocureJlefi), o6pa6otrca Koropblx ocyrqecrBJr.f,ercr B pa3ngrrHbrx r.Ien.rrx.



3.3. Co6nro4eHue ycnonufio o6ecnequBaroruux coxpaHHocrb nepcoHaJlbHblx AaHHrIX H

ncKrtroqalorrlux HecaHKulroHrdpoBaunufi K HHM Aoctyuo rtpu xpaHeHHH MarePHiIJIbHbIx

HocrlTenefi , B r{acrIIoQTI,I :
o JIH.THHe Aena H rurrHbre Kapro.rru pa6orHHKoB uIKoJIbI AonxHhI HaxoAl{Tbct s ra6uHere

ceKperaptr B 6yrrraxnorvr BHAe B narxax c oruerxoft <Cogepxur IIA) u xpaHplrbct B

cneuuaJrbueM uxa$y, o6ecne.InBarouluM 3arrlr{Ty or HecaHKuI,IoHHpoBaHHoro Aocryfia.
o MarepuiurbHble Hocr{TeJrr{, coAepxalque rrepcoH€urbHbre AaHHbIe I{HbIx cy6tercron

' xpaHrrcfl B orseA€HHblx noMelqe:avrflx, B 3a[upaeMblx ura$ax.


